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Connecting Our Community of Learners

Welcome


What a difference even one adult can make in the life of a child!  On behalf of the Kate Wickham Elementary Learning Community we want to welcome you and thank you for your help.  We appreciate your interest in helping our future leaders with their education.  You will find this a most supportive atmosphere.  If you have any questions, please feel free to ask any staff member.

Ways a volunteer can help

· Room parent 

· Clerical help

· Listen to students read

· Read to students 

· Read books on tape 

· Help students with math activities 

· Help students with computer activities

· Publish student’s work

· Inventory science kits

· Process book orders

· Help with PTO activities

· Help with special classroom events

· Go on field trips

· And many more….

Volunteer should not….

· Administer discipline.  Behavior problems should be addressed with staff.

· Initiate physical contact with students.

· Contact students outside of the school setting.

VOLUNTEER POLICIES AT KATE WICKHAM ELEMENTARY

(in alphabetical order)

ATTENDANCE/ABSENCE

If you are unable to volunteer at your assigned time, please call within 24 hours to the staff member you are scheduled to work with, or the Wickham office at 688-1175.

CONFIDENTIALITY

All volunteers, no matter what job they perform, have an obligation to keep in confidence all information that pertains to the people they serve.  Information regarding students, staff, and other volunteers is not to be discussed with anyone who is not entitled to such information.  Volunteers also need to protect their own privacy.

DEPENDABILITY

Volunteers are expected to report to their program on time during their scheduled hours.  Please call if you are not going to be able to volunteer at set time.

ICCSD VOLUNTEER APPROVAL LIST

All volunteers must fill out a volunteer application, which can be obtained from the Wickham office, and be approved through the school district before volunteering may begin.

POSITIVE ENVIRONMENT

We believe that all people, adults and children, deserve love and respect.  We create a positive atmosphere in our programs by encouraging and supporting our students and one another.  We do not accept violence or verbal abuse of any kind.

SIGN IN/OUT TIME SHEETS

Anyone entering the building must sign in and out and also wear a volunteer badge at all times.  Please document all volunteer hours by recording your in and out times in the book in the office at the front desk.

SUSPECTED CHILD ABUSE

Child abuse shall be defined as any mistreatment or neglect of a child by an adult resulting in serious injury or harm to the child.  Any volunteer who suspects child abuse should notify the child’s teacher.  If the teacher is not available, contact the Wickham office at 688-1175.  It shall be staff responsibility to determine whether child abuse is suspected as per the Iowa Code and whether a report will be made.

WICKHAM ELMENTARY

IMPORTANT INFORMATION
PEOPLE YOU WILL WANT TO KNOW:
Principal:  Lora Daily

School Secretary:  Julie Manfull and Tammy Woodring

School Volunteer Coordinator:  Jama Lidral

PTO Co-Presidents:  Tiffani Shaw & Alison Andrizzi

PTO Vice President:  Kelley O’Connor

PTO Secretary:  Jennifer Montgomery

PTO Treasurer:  John Hannaford

SCHOOL PROCEDURES YOU NEED TO KNOW:
Fire Drill:  Exit the nearest outside door that is not blocked.

Emergency Drill:  An announcement will come over intercom:  “Please secure and lockdown the school..”  Please go to a homeroom and follow the instruction of the classroom teacher.

Severe Weather:  Go to health office, sit with head covered or follow the teacher/class you are working with.

Dress Code:  Dress as a positive role model for children.

School Hours:  8:30-2:55  (Monday, Tuesday, Wednesday, Friday) 8:30-1:55 (Thursday)

Office Hours: 8:00-4:00 Monday-Friday

OTHER:

Parking:  Any where in parking lot except designated parking for visitors or coned and signed stalls which are for staff.

Who to contact when you are late or absent: Email teacher you are scheduled to work with, or call Wickham office at 688-1175 

BEHAVIORAL TECHNIQUES
Character development strategies are used to identify behaviors.  

1.  POSITIVE REINFORCEMENT
Find someone using good behavior and be really interested in what they are doing.

Praise the child for doing the appropriate thing.

For example, “I like the way you started working right away.”

Use:  I Care Rules, Put Yourself in Charge, and the Core Virtues (next page). 

2.  DISTRACTION/REDIRECTION
3.  ACTIVE LISTENING

Sometimes it is enough for a child to hear that you understand and accept and understand their feelings

4.  CONSISTENCY
Be specific and follow through

5.  CHOICES

Choice does not mean allowing a child to not follow a directive.  

Give the child some control over the situation.

Offer only choices you intend to honor.

For example, “Would you like to read to me in the hall or the media center?”

6.  BEHAVIOR SPECIFIC DIRECTIVES
Let the child know exactly what it is that you expect for behavior.

For example: “I expect you to…”

Rather than using broad instruction such as, "Be good," be more specific.  

For example, "Turn around in your chair, and work on your math problems."  

Tell the child what you want them to do vs. what you want them to stop doing.  

Rather than telling the child to stop screaming, tell the child to please use an inside voice.

7.  SETTING LIMITS/EXPECTATIONS
Limits are necessary and help kids feel safe, if enforced correctly.

Keep them simple and positive.

8.  UNCONDITIONAL POSITIVE REGARD
Treat all children with respect.  Children do not have to earn this by behaving in a certain way.  This is our right as human beings.

9.  NATURAL/LOGICAL CONSEQUENCES
Natural consequences happen with out adult intervention.

“If you don't come to snack now, all the apples will be gone and you won't get any.” 

Logical consequences do require adult intervention

“If you waste your reading time, it will run into your game time, and you'll have less time to play.”

10. HUMOR

A great way to diffuse a tense situation, so that it can be dealt with more effectively, is to use humor. Never underestimate the power of a little bit of levity.

PUT YOURSELF IN CHARGE

1. Ignore

2. Walk away

3. Ask to stop

4. Report

I CARE RULES

1. We care about each other's feelings.

2. We use I care language.

3. We listen to each other.

4. We are responsible for what we say and do.

5. Hands are for helping, not hurting.

6. Different is O.K.

CORE VIRTUES

Honesty

Respect

Compassion

Perseverance 
Giving

Self-Discipline

Responsibility

Courage

