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· Click 2 times on catalog picture

· Wait for the search screen

· Select type of search:

· Author

· Title

· Key word

· Type the first 4 letters

· Click in the hand picture

· Find your word & highlight

· Click on return item

· Add asterisk on key word

· Click of spy glass picture

· Wait for search to complete

· Click on call number to sort

· Find call number of book

· Quit by holding arrow on file 
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